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CONFINENTIAL IS 2197 


F SUN 1974 
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MEMORANDUM FOR: Deputy Director for Support | 


SUBJECT : Special Equipment and Training Aids fer tie | 
Senior Seminar Area 


REFERENCES : a. Meno dtd 16 Nov. 70, to Executive Director- 
Comptroller frm DTR, subj: Proposal for a 
Senior Seminar 


b. Memo dtd 17 Dec. 70, FR frm ADDS, subj: New | 
Senior Seminar 


c. Memo dtd 3 May 71, to Acting B/L frm AbDDS, 
subj: Purchase of Nonstandard Furnishings 


1. This memorandum contains a recommendation for your ap- 
proval in paragraph six. 


2. The Executive Director-Comptroller approved the recomnen- 
dation in Reference a. that a Senior Seminar be conducted for 
twenty senior Agency officers for a period of three months. In 
giving this approval, he directed that a rigorous evaluation be 
made upon the Seminar's completion in order to determine whether 
it should become a permanent part of our training program. As 
stated in Reference b., Colenel White also drew attention to th» 
importance of putting together a "first-class program" for tie 
Seminar's initial running. | 


3. Planning and development of the Seminar are movins steadily 
ahead and we have scheduled it to commeace on 19 September 1971. 
The outlook is promising and I am confident that it will meet the 


tes i evaluation. In running the Seminar, we plan to util- 
25X14 ize for an opening period in full-time residence after 
ch wW 


| 
25X1 whi é would continue in our new quarters in tne | 
Planning for the Seminar space and its furnishings in LS 
being handled as part of the move into tne building. 25 
4, Reference c. reaffirms tie requirement to avoid procure- 
ment of nonstandard furnishings for items available througn GSA. 
The bulk of the furnishings for tae Seator Seminar quarters are 


MORVED 


Wayli gece sey ages 1-4 
wawd 2ke Edu dda 
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ade 


being ordered from the Federal Supply Schedule. There is, now- 
ever, a limited number of special equipment and training aids 

for which the nearest comparable items availabie from the Federal 
Schedule are poor substitutes, Some of these were identified 

by as part of his advice on the equipping, furnish- 
ing and decorating of the Seminar quarters. One such item is a 
large conference table, for which the GSA substitute would ode 
three rectangular tables placed end-to-end. Hach such special 
item, including quantity and costs, and tne substitute item or 
items from the Federal Schedule, including costs, are identified 
in columns I and II, respectively, of Attachment A. 


5. I am of the view that, in order to provide the physical 
environment necessary to conduct a "first-class program", tne 
Agency should procure these selected special items. They would 
give the Seminar an environment comparable to the Foreign Service 
Institute Senior Seminar and the Federal Executive Institute, but 
would certainly not put the Sendor Seminar quarters on a par witha 
the war colleges, 


6, Accordingly, I recommend that you approve procurement of 
special equipment and training aids from commercial sources iden- 
tified as items A through D in column I of Attachment A. 


y JHUGH T, CUNNINGHAM 
fibirector of Training 


Att. 


The recommendation contained in paragraph six is approved: 


/s/ Robert S. Wattles 4 JUN 1971 


y soon W, Gorrey ate 


! Deputy Director 
for Support 


Distributiog: 

Orig ~ Adse (return es Of DTR) 
2- po/S Crrono (Erinn) 
1 - D/OL 
2 BTR (1 wfh) 


PLE Pa 


Pad Bare aS 
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Location 


Main Conf. Room 


Seminar Room 


Student Study 


Student Lounge 
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25X1 ATTACHMENT A 
I 
Recommended by| 
1 Conf, Table, 26'3" $1,000 3 


- Knoll #3581 
(boat-shaped)} 


1 Conf. Table 9'9" 300 1 
Knoll #3581 Cest) 
(boat~shaped) 


10 Double, facing 2,400 
study carrels, (est) 
Harvey Probber 
#6202B 

1 Kitchenette 1,950 1 


(incl. installation 
and sliding door) 


Total $ 5,650 


Ce a Me ee WO ee te 


II 


Conf. Tables 8'x4! 
(Rectangular) 


Conf, Table 8'4' 
(Rectangular) 


(not available on FS) 


(not available on FS) 
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From Federal Schedule as available 


$ 749 


2,400 


1,950 


$ 5,337 
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DD/S 70-4891 


17 DES 1970 


MEMORANDUM FOR THE RECORD 


SUBJECT: New Senior Seminar 


1. Colonel White called Mr. Cunningham and me to talk about the pro- 
posed new Agency Senior Seminar. He had discussed the subject with the 
Director following the last Deputies' meeting discussion. The Director was 
not completely sold on the validity of the course and limited his approval to 
a single running, upon completion of which a very hard review and evaluation 
will be accomplished. The Director was also not completely happy with the 
three-month duration, believing that this involved a very heavy drain on senior 
Agency officials' time. He "worried" the question of whether the problem of 
training is becoming a way of life and the time taken from senior officials as 
they are called upon to speak to such a course. Colonel White stressed the 
importance of putting together a first class program for the first running of 
the new Senior Seminar, 


2. Colonel White suggested to Mr. Cunningham that the Director's 
remarks indicated the desirability of conducting an overall review to insure 
that we are not presenting repetitively various courses merely because they 
have been on the schedule traditionally. 


3. Mr. Cunningham stated that he was not surprised at the Director's 
action since it fit with some of the sentiments he expressed to the Midcareer 
students last Friday, At that time his remarks included a reference to a 
statement of his own father that "education is the most selfish of occupations". 


To) offey. 
Assistant Députy Director 
for Support 
ADD/S:JWC/es 
Retyped:ms (17 Dec 70) 
Distribution: / 


Orig - DD/S Subject ~’ 
1 = Director of Training 
1 « DD/S Chrono 


| tien’ 4 
Ghee Weil & 


(On mr 4 Garth aerily al 
Giiceciliveited 
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| SMAY 1971 


MEMORANDUM FOR: Acting Director of Logistica 


SUBJECT : Purchase of Nonstendard Furnishings 


1, It has recently come informally to my attention that plans being 
made for the upgrading of some offices contemplate the purchase of non- 
standard furniture and accessories. I believe, therefore, it would be 
useful for us all to be reminded of the regulations as we have been in the 
attached a the Acting Administrator of General Services Adminis- 
tration. 


2. There is no question that Agency command endorses our 
efforta in improving our work environment, but those efforts should be 
within the limits of the basic Building plan and available furniture and 
accessories, including carpets. 


Is/ TNoBart &, Vat ttac 
Robert §, Wattles 
Assistant Deputy Director 
fox Support 


Att 
Cy of Memo did 16 Apr 71 to the Heads of Executive 
Departments and Agencies fy Acting Administrator, 
GSA, re above subj; w/Encl 


ce: Chief, OL/LSD, w/Att 
Chairman, Fine Axts Commission, w/Att 
SSA-DD/S, w/Att 
AO/DCI, w/Att 
AQO/NE, w/Att 
Chief, Admin Staff, DD/L, sidant 
AO/DD/S&T, w/Att 


ADD/S:RSW/ms (3 May 71) 
Distribution: 
Orig & 1 ~ Adse, w/Att (DD/S 71-1535) 
1 + DD/S Chrono, w/o Att 
1 DD/S Subject, w/Att .“ - ere sey e TUMT TAT ITSR ONT? 
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— UNITED STATES OF AMERICA a ed, 
GENERAL SERVICES ADMINISTRATION 


WASHINGTON, D.C. 20405 ‘ Bert 
: _ oy! 4 ee 
bo/s }/ ID \y Sf 
Lo 8 


APR 1 6 1971 


“MEMORANDUM TO THE HEADS OF EXECUTIVE DEPARTMENTS 
' AND AGENCIES 


There has been some adverse publicity recently regarding the 
purchase of nonstandard furniture and furnishings by certain 


officials. 


I thought you might wish to call the attention of your administrative 
staff to the several Federal Property Management Regulations which 
we have issued on this matter. They are listed on the attachment 

to this letter for ready reference. 


(oS Cea 


Rod Kporer 
Acting Aduinistrat or 


Enclosure 


like dee 
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Significant sections of the Federal Property Management Regulations 
(FPMR) governing acquisition of furnishings and other supplics: 


Section 101-25. 105 establishes, by example, those 
items considered to be for personal convenience and 
for which Government funds should not be expended 
and prohibits procurement thereby to satisfy personal 
desires. 


Section 101-25. 302 prescribes entitlement criteria for 
executive office furniture and furnishings for Government 
employees based primarily on rank or grade. 


Section 101-26, 301-1 requires prior approval by GSA 
through the Commissioner, Federal Supply Service for 
> procurement from commercial sources of items similar 

to those available from GSA stock, 


Section 101-26, 401-3 requires prior approval by GSA 
through the Commissioner, Federal Supply Service for 
? procurement from commercial sources of items similar 
to those available from Federal Supply Schedule contracts. 
Note: If compliance with any particular requirement included in the above 
reference presents a problem, the matter should be brought to the 
attention of; 


Mr. Robert J. Taylor 

Deputy Assistant Commissioner for 
National Supply Policies and Programs (FF) 
Washington, D.C. 20406 

Telephone: 557-8675 
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